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1. OO0mmue moJIoKeHus



Hacrosimee Ilonoxxenne paszpaborano B cooTBeTcTBUU co cT. 24 Koncrurynuu PO ot
12.12.1993r. (c u3MeHeHUsIMU U AOMONHEeHusAMH), ['paxnanckum kogekcom PO ot 26.01.1996r. Ne
14-®3 (c u3MmeHeHussMu U JononHeHusMu), Tpyaoseim Kogexcom ot 30.12.2001r. Ne 197-@3,
¢denepanbHbiMu 3akoHaMu oT 27.07.2006r. Ne 149-®3 «O6 wundopmanuu, MHOOPMALHOHHBIX
TEXHOJIOTHSX U 0 3amuTe nHpopmarumu», ot 27.07.2006r. Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY.

1.1. IlepconanpHble TaHHBIE paOOTHUKA — HH(pOpMaIHs, HeoOxoaumas paboToaaTeNo
B CBSI3M C YCTAaHOBJICHHEM TPYAOBBIX OTHOIICHMH M Kacarouasicsi KOHKPETHOro paboTHuka. OHH
BKIIIOYAIOT B ceOsi: omo3HaBarenbHble naHHble (DPMO, mata m MecTto pOXACHUS, TPyAOBas
ouorpadus paboTHHUKA, GakThl OMOrpaduu); JIMYHBIC XapaKTEPUCTHKU PaOOTHHKA (TPaXkIaHCTRBO,
HAJIMYME HAYYHBIX TPYIOB, M300peTeHUN M T.JA.); CBEJCHHUS O CEMEHHOM II0JIOKEHUH; COCTaBE
CeMbH; COIMATBHOM TIOJIOKEHUH; CITy’)KEOHOM TIOJIOKEHHUH; HAaBhIKaX; 0 (PMHAHCOBOM IOJIOKCHHHU.
K nmpenocraBiseMblM — NEpCOHAJBHBIM  JaHHBIM ~ pabOTHMKA  OTHOCHTCA  MHGOpManus,
colepxamasics B TPYJOBOM KHIKKE, B CTPaxOBOM CBHUJAETEILCTBE TI'OCYJAPCTBEHHOI'O
NMEHCHOHHOTO CTpaxoBaHUs; WHopMmanusi 00 oOpa3oBaHuu, KBanuduKanuu; WHGHOpMAHS
MEIUIUHCKOI0 XapakTepa; MHGpOpMausa B JOKyMEHTaX BOMHCKOIO y4eTa M B IPyI'MX JOKyMEHTaX,
KOTOpBIE COZIepKaT JaHHbIe, HE0OXO0IMMbIE pabOTOIATENIO B CBSI3U C TPYAOBBIMU OTHOLICHHUSIMH.

1.2.  OOpaboTka TMEpPCOHAIBHBIX JAaHHBIX paOOTHHMKA OCYIIECTBISIETCS B  ILIENAX
obecriedeHus COOII0ICHNS 3aKOHOB U IPYTHX HOPMaTHBHO-IIPABOBBIX AKTOB.

1.3. PaGortomarens BmpaBe MpPOBEPSATH NEPCOHAIBHBIE AaHHBIE PAOOTHHKOB C LENBIO
(dbopMHpOBaHUS KaJpOBOTO pe3epBa.

1.4, Tlpu npueme Ha pabOTy, 3aKIIOYEHUH TPYAOBOTO JIOTOBOpA, 3allOJHEHUH
AaHKETHBIX JAHHBIX paboTojaTrenab HE HMeEeT NpaBO IMOJydyaTb M 0000mare HHGOpPMAIUIO O
PEITUTHO3HBIX, MOJIMTHYECKUX U IPYTUX YOCKICHHUIX PaOOTHHUKA.

1.5. Bce nepconanbHble JaHHbIE paOOTHUKA pabOTOJATENh MOJIY4YaeT TOJBKO OT HEro
CaMoro.

1.6. Paboromarens moiydaer W oOpalaThIBAaeT JaHHBIE O YAaCTHOM KHM3HH pPaOOTHHKA
TOJILKO C €T0 MUCHMEHHOTO COTJIACHSI.

1.7. PabGoromatens cooOmaeT pabOOTHUKY IENTH, MPEANOIOKUTEIbHbIE HCTOYHHUKH,
CIOCOOBI TOJyYEHUS MEePCOHATBHBIX JAaHHBIX, XapaKTep MEePCOHANBHBIX TAHHBIX M IOCIEICTBHS
OTKa3a pabOTHHKA aTh NMCbMEHHOE COrJIacHe Ha UX MOJTyYeHHE.

1.8. TlomyuaTh mNepcOHANbHBIC JaHHBIE PA0OTHUKOB HA OCHOBAHMHM 3aKOHA MOTYT:
HajoroBbie opransbl, [leHcnonusit houg PO, @ouna conuansHoro crpaxoanus PD, denepanbHas
WHCIeKIUa Tpyna. Mcmonp3oBaHUE NEPCOHANBHBIX JAaHHBIX PAOOTHHKA JOMYCTUMO TOJBKO B
COOTBETCTBUU C LEISIMHU, ONpPENEIMBIIMMU WX ToiydeHue. llepenaya mepcoHambHBIX JaHHBIX
pabOTHMKAa BO3MOXHA TOJBKO C coriacus paOOTHUKA, €CIM HMHOE HE MPeayCMOTPEHO
3aKOHOIaTEIILCTBOM.

1.9. PaGoromatenb WMeeT TPaBO  CcOOMpaTh  MEPCOHAIBHYI  WH(MOPMAIHUIO,
COJZIEpPKAIIYIOCS B JIOKYMEHTAX, MPEIOCTABICHHBIX pAOOTHHKOM TP TIpHUeMe Ha paboTy.

1.10. PaGoronarens NPOM3BOMUT pacueT M BHIUIATY HAJOrOB 3a pPabOTHHKA IyTEM
yAEp)KaHusd UX U3 3apadOTHOM IuiaThl, paboToJaTeslb MMEET MpaBO COOMpaATh MPETyCMOTPEHHBIE
HanorosrsiM Konekcom P® cBenenust o HajgoromiaTelbiuKe.

1.11. Jlannoe [Ilonoxxenue mpemoTBpamiaeT HECAHKIIMOHUPOBAHHBIM  JOCTyHn K
nHpopmanuu, ee MIPOTHUBOIPABHOE KOIIMPOBAHUE, HCKaXXEHHE, UCIIOJIb30BaHNe
IIpeJHAMEPEHHOTO pacrpocTpaHeHUs HEI0CTOBEPHOI uHpopMaLuy, UCIOJIb30BaHUE
nH(POPMALINY B TIPECTYIHBIX U KOPBICTHBIX IEIISX.



2. [lopsigok XpaHeHUsl, HCIOJIb30BAHUSA M NepeAayl NepCOHATIbHBIX JaHHBIX PA00THHKA

XpaHeHHe MEePCOHATBHBIX JaHHBIX JOJDKHO MCKIIOUaTh UX YTpaTy WM MX HEIpPaBUIbHOE
HCIOJIb30BAHUE.

2.1. Xpanenwue, BblJaua TPYJOBBIX KHIKEK (JyOnMKaThl TPYIOBBIX KHIIKEK); XpaHEHHE
JUYHBIX /1€l pa0OTHUKOB U MHBIX JIOKYMEHTOB, OTPAKAIOIIUX IEPCOHAIbHbIE JaHHbIE paOOTHHKA,
BO3JIaraloTCs Ha PYKOBOAWTENSA, CeKpeTaps M pabOTHUKOB Oyxraiarepuu (CHHMCOK JIMIX
yTBep:KAaeTcsi IPUKAa30M 0 LIKoJIe).

2.2. llepcoHayibHble JaHHBIE PAOOTHUKOB BMECT€ C HEOOXOAMMBIMU JOKYMEHTaMH
ocTaloTcs y paboroaarensi WM JIMIA, OTBETCTBEHHOIO 3a O(OpMJICHHE INpuUeMa U XpaHEHUs
JUYHBIX J1e71 COTPYIHUKOB. [lopsimok XpaHeHHs] TPYAOBBIX KHUXEK ycTaHOBIeH MHcTpykuuen mo
3aII0JIHEHUIO TPYIOBBIX KHUKEK.

2.3. PabGotomarens o0ecrneynBaeT XpaHEHUE IEPBUYHBIX JIOKYMEHTOB, CBSI3aHHBIX C
00paboTKOW JOKyMEHTAIlMK MO YYeTy TpyAa, KaJpoB W OIUIATHl TpyJda B OpraHu3anmuu. B
OyXxraiaTepuu XpaHATCs JOKYMEHTBhI IO YYETy HCIIOJIb30BaHMs padouero BpEMEHU U pacyeToB C
IIEpCOHAJIOM 10 OIlJIaTe TPYAA.

2.4. Tlpm mepemavye TEPCOHAIBHBIX JAHHBIX pPAa0OTHUKA padoTOmATENb JIOJDKEH
co0oaaTh cieayome TpeOoBaHus:

24.1. He coo0Omare TMepcOHAIbHBIC JaHHbIE pPAOOTHHWKA TpeTbe cTopoHe 0e3
MMCbMEHHOTO coryiacusi pabOTHHKA, 32 MCKIIOYEHHUEM CIIy4aeB, KOrJa 3TO HEOOXOAUMO B IIENIAX
MIPEIYTIPEKJACHUS YIPO3bl KU3HU W 370POBBI0 PaOOTHHKA, a TAaKXKE B CIydasX, YCTaHOBJICHHBIX
(dhenepaTbHBIM 3aKOHOM;

2.4.2. He coo0IaTh MEePCOHATBHBIC TaHHBIC PA0OTHHKA B KOMMEPUYECKUX IEsIX 0e3 ero
MMCEMEHHOTO COTJIACcHSI.

2.4.3. TlpexynpenuTsb JUII, MOTYYAIOUINX MTEPCOHATBHBIE JaHHBIE pa0OTHUKA, O TOM, YTO
9TH JAHHBIE MOTYT OBITh UCIIOJIb30BAHBI JIMILb B LENSX, U1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBAThH
OT JTHX JIMI TOATBEPKICHHUS TOrO, YTO 3TO MpaBWio coOmoneHo. Jluma, mnomyyaromue
NepCOHANbHbIE  JaHHblE  pabOTHHKA, 00s3aHBl  COONIIONIATH  PEXKUM CEKpPETHOCTH
(xoHpuaeHuuanbHOCTH). JlaHHOE TOJIOKEHHE HE paclpoCTpaHsIeTcsi Ha OOMEH MepCOHAIbHBIMU
JAHHBIMU PaOOTHHUKOB B MOPSKE, YCTAHOBIECHHOM (pe/iepallbHbIMU 3aKOHAMU;

2.4.4. Paspemarb JOCTYN K MEPCOHAIBHBIM JIAHHBIM Pa0OTHUKOB TOJIKO CIEIHAIbHO
YIIOJTHOMOYEHHBIM JIMIIAaM, TTPH 3TOM yKa3aHHBIE JIMIA JODKHBI UMETh MPAaBO TMOJIYYaTh TOJIBKO TE
NepCOHAJbHbIE JaHHble pa0OTHUKA, KOTOpbIE HEOOXOAMMBI JUISI BBINOJHEHHS KOHKPETHBIX
GbyHKIUH;

2.4.5. TlepenaBaTh HepcOHANbHbIE JaHHbIE PAOOTHHMKA MPEACTABUTENSIM PAOOTHUKOB B
nopsinke, ycraHoBieHHOoM TK P®, wu orpannumBare 5Ty HHOOPMAIMIO TOJBKO TEMH
NEePCOHAIBHBIMM JaHHBIMH DPaOOTHUKA, KOTOpble HEOOXOAMMBI Ul BBINOJHEHUS YKa3aHHBIMU
MPEICTaBUTENSAMU X (QYHKLUH.

2.5. llepenaya nepcoHaIbHBIX JAHHBIX paOOTHHMKA B IIpe/esaX OpraHu3alim:

2.5.1. Pabotomarens mpenocTaBisieT WHPOPMALUIO W WHBIE CBEIEHHS, HEOOXOAMMBIC
U1 TPOBEPKHM IPABWJIBHOCTH MCYMCIEHHA W YIUIaThl HAJIOTOB, O0s3aTelbHBIX IUIATE&XEH B
rOCYJapCTBEHHYIO OIO/DKETHYIO CUCTEMY; JOKYMEHTBI O IUIaTeKECIOCOOHOCTH; CBEACHUS O
YHCJICHHOCTH, COCTaBe pabOTAIOIINX, 3apadOTHOH TIaTe U yCIOBHAX TPY/Ia, O HATHYUH CBOOOJHBIX
pabouux MecT; AOKYMEHThl 00 OIUIaTe HAJOroB IO TPeOOBaHHIO OPraHOB BJIACTH YNpaBJIECHUS,
MIPABOOXPAHUTEIBHBIX OPTaHOB, FOPUANYECKUX JIUI, UMEIOLIUX Ha 3TO MPaBo.



2.5.2. TlpenocraBmsiemass uHpOpMaIMs MOXET OBITH YCTHOW WJIM THCHbMEHHOM, BO
BTOPOM CITydae — 3aBepeHa MeYaThI0 U MOANUCIMH ONPEACICHHBIX JIUIL.

3. O6s13aHHOCTH PadoToaATENIsI O XPAHEHHIO M 3aIIIUTE NMEPCOHAJBHBIX JAHHBIX PA00THUKA
3.1. PabGortomarens oOecreyuBaeT 3alIMTy IEPCOHATBHBIX JAHHBIX pPAaOOTHUKA OT
HEMPaBOMEPHOI'0 HX HCIOJIb30BAaHUSA WM YTpPaThl 3a CUET COOCTBEHHBIX CPEICTB B IMOPSIKE,
YCTaHOBJICHHOM (heiepalIbHbIM 3aKOHOM.

3.2. Pabotomarenr 3HAKOMUT pPaOOTHHUKA TIOJ POCHUCH CO BCEMH BHYTPECHHUMH
JOKYMEHTaMH, KacalolMMHUCS Topsiaka oOpaboOTKM, Tepenaydl MepPCOHANbHBIX  JAaHHBIX
pabOTHUKOB, O TIPaBax M O0A3aHHOCTSIX B ATOW 00IaCTH.

3.3. Pabotomarens obecrneunBaeT MOCTYI K MEPCOHANbHBIM JaHHBIM PaOOTHHKA TOJIBKO
YIOJTHOMOYCHHBIM JIUI[AM.

3.5. PykoBomutens 3akperuisier B llpukaze mo  YupexAeHUIO — pacmlpelielieHue
00s13aHHOCTEH 10 00pabOTKE NEPCOHANBHBIX TaHHBIX.

3.6. 3Bampemaetcst 00paboTka nH(GOPMAIIMK B IPUCYTCTBUU MHBIX JIHI], KPOME HMEIOLINX
MpaBO JOCTyNa K TMEPCOHAIbHBIM JaHHBIM pa0OTHHKA. PyKOBOAMTENh XPAHHUT JOKYMEHTBI
(TpyZoBble KHUXKKHU B ceiide); peKkoOMeHayeTcs Mpu 00paboTKe JAHHBIX C MOMOUIbIO KOMIIbIOTEpA
3aKpbIBaTh MapoiieM (ailiibl, UMEIOIINe IEPCOHANbHBIE TAHHBIE.

4. IlpaBa paGOTHMKOB HA 3aILMUTY NEPCOHAIBHBIX IAHHBIX
4.1. Cornacto c1.89 TK P® paGoTHHKYM UMEIOT MPaBO HA:
41.1. Tlonnyr nHpopManuo 00 X NEPCOHANBHBIX JaHHBIX U 00pPaOOTKE 3TUX JAHHBIX;
4.1.2. CBoOonHBIi OecrUTaTHBIA TOCTYNl K CBOMM II€PCOHAJIBHBIM JAaHHBIM, BKIIOYas
MpaBO Ha TMOJIydeHHUE KOIMHM JI000# 3amucH, cojepikallell mepcoHalbHbIe JaHHBIE PaOOTHHKA, 32
UCKJTIOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (heiepabHbIM 3aKOHOM;

4.1.3. OrmpeneneHue CBOMX TPEACTABUTENCH Ui 3allUThl CBOMX MEPCOHAIBHBIX
JaHHBIX,

41.4. Jloctym K OTHOCANIMMCS K HHM MEIUIUHCKUM JIaHHBIM C  TIOMOIIBIO
MEAMIIMHCKOTO CIEIUAINCTA TI0 UX BBIOOPY;

4.15. TpeOGoBanue 00 HCKIIOYCHUU WM HWCIPABICHUH HEBEPHBIX WM HEMOJIHBIX
MEPCOHABHBIX JJAHHBIX, & TAK)KE JaHHBIX, 00pab0TaHHBIX ¢ HapylieHueM TpedoBanuii TK P®. Tlpu
OTKa3e paboTojaTellss WCKIIOYUTh WM HCIPABUThH MEPCOHATBHBIC JaHHBIE PAOOTHUKA OH HMEET
MpaBO 3asBUTHh B NMHUCHBMEHHOH (opme paboToJaTeqr0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM
00OCHOBaHHMEM TaKOro Hecorjacus. [lepcoHanbHBIC TaHHBIC OLIEHOYHOTO XapakTepa pabOTHHK
HUMECT MPaBO JOTIOJHHUTD 3asABJICHUCM, BbIpAKarOIHUM €CTo CO6CTBCHHyIO TOYKY 3pCHUA,

4.1.6. TpeboBanue 00 W3BeHmICHMH pabOTOAATENEM BCEX JIMI, KOTOPHIM paHHee ObLTH
COOOIICHBI HEBEpPHBIE WM HEMOJHBIE TMEepPCOHANIbHBIC JaHHBIE paOOTHHKA, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKITIOUEHUSX, UCIIPABIICHUSX UITH JOMOJHEHUSX;

4.1.7. PabOTHWKM JIOJDKHBI OBITH O3HAKOMJICHBI TIOJT POCIHUCh C HACTOSIIUM
[Monmoxxennem. C 3TOM LENBbIO B YUPEXKIESHUU OpraHusyeTcs U Beaercs JKypHall O3HAKOMIICHUS
paboTHUKOB ¢ HacTosmUM [lonoxkeHnem.

4.1.8. OOxanoBaHue B CyA JIIOOBIX HENPAaBOMEPHBIX JEHCTBUNA HIM Oe3aeiCTBUS
paboTtomarens nmpu 00pabOTKE U 3alTUTE €ro MEPCOHATBHBIX IAHHBIX.

5. OTBEeTCTBEHHOCTH PadoTOAATE IS M JIHLI, OCYLIECTBJISIOMMX PadoOTy ¢ MepCoOHATbHBIMHU
AAHHBIMH



5.1.  PabotHuk 00s3aH:

5.1.1. XpaHuTh B TailHEe U3BECTHBIE My KOH(HICHIMATbHbIE CBECHUS, HH(OPMHUPOBATDH
pyKoBoauTeNs O aKkTax HapyUICHHS MOpsiaKa oOpaieHus ¢ KOHPHICHIIHATbHBIMH
CBEJICHUSIMH, O CTABIINX €My M3BECTHBIM MOMBITKAX HECAHKIIMOHUPOBAHHOTO JOCTYTIA K
uHpOpMaLINH;

5.1.2. cobnroaTh mpaBmiIa MOJB30BAHUS JOKYMEHTAMH, OPSIOK UX y4eTa U XpaHEHHS,
oOecrieunBaTth B Iporiecce paboThl COXPAaHHOCTh WH(POPMALIUH, COIEPKAILEHCS B HUX OT
IIOCTOPOHHUX JIHIT;

5.1.3. 3HAKOMHTBCS TOIBKO C TEMH CIYKEOHBIMU JOKYMEHTaMH, K KOTOPBIM ITOJTyYeH JOCTYTI B
CHUJTY HUCTIOJTHEHUS CBOUX CITYKEOHBIX 00S3aHHOCTEH.
5.2 Jluua, BUHOBHBIC B HApYyLIICHUH HOPM, PETYIUPYIOMIUX IMOJyuyeHHE, OOpabOTKy M 3aIIUTy
NEPCOHANIBHBIX AaHHBIX pa6OTHI/IKa, HECYT ONUCHUILNIMHAPHYIO, aAMUHUCTPATUBHYIO, T'PAXIaHCKO-
MIPABOBYIO MJTH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pelIepaTbHBIMUA 3aKOHAMH.

5.3. K coTpynHuKy, OTBETCTBEHHOMY 3a XpaHEHHE IMEPCOHATBFHOW HH(OpPMAIUU pabOTHUKOB,
paboTofarens BIpaBe MPUMEHHUTHh OJHO M3 JUCHUIUIMHAPHBIX B3BICKAHHM, MPEIyCMOTPEHHBIX CT.
192 TK P®, a umeHHO: 3aMeudaHue, BHITOBOP, yBOJIbHEHUE. K MTUCHUIIIMHAPHON OTBETCTBEHHOCTH
MIPUBJICKAIOTCS TOJIHKO T€ PAOOTHUKH, KOTOPHIE 1O YCIOBHUSIM CBOMX TPYAOBBIX JOTOBOPOB OOS3aHBI
coOro1aTh TIpaBuiIa paboThl C IEPCOHATBLHBIMU JaHHBIMH.

5.4. PaboTonarens BIIpaBe pPAaCTOPTHYTh TPYIOBOW JOTOBOpP IO CBOEH WHHUIMATHBE IIpU
pasriameH’uy OXpaHsSEeMOW 3aKOHOM TaiHbBI, CTaBIIEH M3BECTHOM pPAaOOTHUKY B CBS3U C
WCIIOJIHEHUEM MM TPYJOBBIX 0053aHHOCTEH.

6. 3ak/II0unTeIbHbIE MOJ0KEHU S
6.1. Cpok aelcTBUSA MOJIOKEHUS HE OTPaHUYEH.
6.2. Ilpu wW3MEHEHHMH 3aKOHOJATEIIbCTBA, a TaKXKE [0 WHUIMATABE KOJUICTHATBHBIX WU
MPEACTaBUTENBHBIX OpraHoB B JgaHHoe [lonoxkeHue wmoryT OBITh BHECEHBI HM3MEHEHUS B
YCTaHOBJICHHOM MOPSIIKE.



C 1oJI0’)KeHHEM 03HAKOMJICH:



